WEB APPRAISE USER MANUAL

Fill out the “I do not have an account form then click on Register”.
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I do not have an account

This email is already registered. Please call 1-201-784-8500 x 107 for technical
support.
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Enter the valuation date, valuation type, & Estate/Portfolio Name. Next, enter the CUSIP/Ticker/Sedol
number. If you do not have an identifier you can click on Issue Lookup to search for the CUSIP number.
When finished click on Add.

If the identifier is valid a description of the security will appear in the form and a green circle will appear
in the valid entry column. If the identifier is invalid you will receive a message that the security is
invalid. A red circle will appear in the valid entry column.

Continue adding securities in this manner until complete. To change the share values for a security,
select Edit from the tools column.
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When complete, click on the Save button, and then click Checkout. After pricing, a report will be
displayed on your screen. You can now view/print, email, or export the report to a spreadsheet.
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ESTATE TAX SECURITIES VALUATICN
HAME OF ESTATE: JOHN DOE
DATE OF DEATH: 10/10/2012
REPORT TYPE: DATE OF LDEATH

REPORT DATE: 10/25/2012 C1:40 PM

PAGE NO. 1
% A SR SHARES,  PRICE  HIGH/ASK IOWBID  MEAN  SECURITY  ACCR
PARVALUE  DATE PRICE  PRICE  PRICE  VALUE  DIVAINT
1 459200101 [IBM) INTERNATIONAL BUSINESS MACHS 100.00000 10/10 208.23000 205.05000 206.64000 20,664.00
coM
GRAND TOTALS 20,664.00 0.00
-------------
TOTAL PRINCIPAL PLUS ACCRUED INTEREST AND DIVIDENDS 20,664.00
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The User Settings section allows you to customize portfolio settings, add items to the Global Asset list,
and change your password. To change the portfolio settings use the drop down box to select the
settings. Hovering over the settings will display on-screen explanations for the setting.
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The Global Asset List allows you to enter custom cusips that when entered in the portfolio will populate
with the custom description and price per share. This is useful for adding cash and or money market
accounts to the portfolio. Enter the required information and then click Add.

Your existing portfolios are kept here. You are able to open, view, or delete portfolios from this section.

Click on the New Report button to clear the form and create a new portfalio.



When you click on the Email button, an email form is displayed along with a listing of your portfolios.
You can attach and send your report directly from Web.Appraise. If you have questions, type the word
HELPDESK in the 'To:' field of the email address box. We will reply to your registered email address.

When you click on the Copy button, a listing of existing portfolios is displayed. You can select a portfolio
to copy and are prompted to enter a new Portfolio ID, Estate Name, and date.
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You can upload securities in a spreadsheet to an existing portfolio. The first column (A) in the Import file
must contain a valid security ID. The second column (B) in the file must contain shares/par value. Do
not have any headers. See example.
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